ECONOMIC INJURY
DISASTER LOANS

A comprehensive plan to protect > -

your business and the families you serve B em B
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ECONOMIC INJURY DISASTER LOANS
Welcome Letter

| hope you and your family are safe and well!

As fellow business owners, we understand that the turbulence caused by the Coronavirus has put all

of us in a difficult spot. Without revenue, it’s becoming increasingly more difficult to make payroll for
employees and cover critical overhead costs. With this in mind, we created this Playbook and a website
(Stimulus Planner) to help businesses get fast funding to keep the doors open and employees on the
payroll.

The Playbook and website provides free tools, resources and a step-by-step action plan that outlines
what you need to do to complete the application and approval process, so you can get funding faster.
This playbook will explain all the rules of the program and best practices for maximizing the amount of
funds you can receive through the Economic Injury Disaster Loans (EIDL).

We sincerely hope this playbook helps you to protect your business, and more importantly, the families
your serve.

We are in this together and will get through this, together!

Sincerely,
Sean Wolfington David Boice Budd Blackburn Chad Collier
Chairman | Wolfington Companies CEO | Team Velocity President | Level-5 Advertising CEO | CarSaver

“Tough times don’t last, but tough people do. We’re going
through some tough times right now, but they won’t last.”

Alonzo Mourning
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Economic Injury
Disaster Loans Playbook Ie

A guide to get fast funding

Low-interest loans of up to $2 million for businesses that have
suffered losses from some kind of disaster. The loans are made
directly by the SBA, and you can apply on it’s website. The loan
cannot be used for the same purpose as the PPP. If you have an
EIDL loan already, you can roll it into a new PPP loan.

HIGHLIGHTS

« Fast Funding:
Businesses can borrow up to $2M to fund payroll and operating expenses

e Great Terms:
No cost to apply. 3.75% interest for 30 years. Flexible terms for collateral and credit.

« Easy eligibility:
Small business or non-profit with less than 500 employees

« Easy approval process:
Apply at SBA.gov

Disclosure: This document is provided for information purposes only and is not intended as legal, tax, medical or any other professional advice. The document is provided “as is” and without
any representations and warranties of any kind. Businesses should consult with their own legal and other professional advisors to determine their legal obligations in response to the Covid-19
crisis. Bottom line, we’re passing on what we have learned, in an attempt to help you, but you need to listen to your advisors because we don’t have all the information relevant to your business.
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ECONOMIC INJURY DISASTER LOANS

Playbook

Here are the questions you may be asking, and
everything you need to know.

a Am | ELIGIBLE?

To be eligible for EIDL assistance, small businesses or private
non-profit organizations with less than 500 employees must have
sustained economic injury and be located in a disaster declared
county or contiguous county.

e How much can | BORROW?

For these loans, you don’t request an amount. The SBA will
determine how much you can borrow using a formula intended to
approximate six months of your operating expenses.

To calculate that, the agency will generally subtract the annual cost E L I G I B L E
of goods sold from annual revenue and loan you up to half of that
sum.
C] Sustained economic injury
WHEN will | get the money? ] Located in a disaster declared
county or contiguous county
|-_'| 500 or less employees

Q The SBA is supposed to disburse up to $10,000 — the

portion that does not have to be repaid — within three
days of receiving an application from an owner who
self-certifies that he or she is eligible for the aid.

In normal times, it typically takes around two weeks
for the SBA to make a decision on a disaster loan
application.

Q Up to a week after their decision for the loan check to
be disbursed.
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ECONOMIC INJURY DISASTER LOANS

Playbook

G WHAT can | use the money for?

The loans cannot be used to refinance previous loans; all other
expenses are eligible. If you use money from a disaster loan to pay
your employees, you can try to refinance through the Paycheck
Protection Program, which allows for the loan to be forgiven.
However, you cannot use the loan from PPP and EIDL for the same
purposes like payroll for 8 weeks of PPP loan.

e Will this loan be FORGIVEN?

Partly. Businesses can request up to $10,000 of a disaster loan as a
grant. It’s described on the application as a “loan advance,” but SBA
officials confirmed that it did not have to be repaid. Borrowers will have
to repay the rest of their loan amount.

EIDL
ELIGIBLE
6 What are the TERMS? EXPENSES

What do | need to know about repayment?

« Th f the | i f )
e rest of the loan can be repaid on a term of up to 30 years The loans can be used for

«  Theinterest rate is 3.75 percent for small businesses and 2.75 all expenses other than to

percent for nonprofits. refinance previous loans

« No payment is due for the first year.

Other Terms
«  No personal guarantee on loans of less than $200,000.

«  Business assets, like machinery and equipment, can be used to
secure loans of up to $500,000.

«  Larger loans may require real estate — whether it’s your business’s
or your own — if you have it. If you don’t, the agency said, it will not
turn borrowers away because they lack collateral.
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ECONOMIC INJURY DISASTER LOANS

Playbook

What will lenders be LOOKING FOR?

What documents do | need to apply?

The online loan application is designed to be simple. You'll need to know
your business’s gross revenues and cost of goods sold for the 12 months
that ended Jan. 31, 2020.

Sections on the application:

Disclosure
This section describes the loan and states that the information

collected will be used to determine whether you are eligible. It includes m
a warning that if you do not provide all requested information, your

loan will not be processed, as well as a reminder that the SBA is relying BEEEEER
on your self-certification of eligibility to receive the advance (if you EEEEEE
apply) and that there is a perjury penalty if you are not truthful. After EEEE

verifying your eligibility on the Disclosure page, you will continue to a
Business Information section.

Business Information E | D I_

This section is the longest, and requires your income statement as

of January 31, 2020. It is important to note that not all answers are D EA D L I N E
required. Sections marked with a red star must be filled out. If not so

marked, only fill them out if they apply to your business. TO A P P LY

Business Owners Information
Here you will need to indicate whether your business is fully owned

by another business. If owned by individuals, you need to provide Portions of the program, like
information on each owner with a 20% stake or more. Information the $10,000 grants, end on
requested will include: Dec. 30, 2020

+  Social Security Number Citizenship status

+  Birthdate «  Street address

+  Birthplace

Additional Information

This section includes questions about criminal charges against any
owners, then proceeds to submission of the application. Before
submitting, check the box if you want to be considered for the up to
$10,000 advance.

NOTE: Double-check your bank information to ensure a smooth process when it
comes to direct deposit of your funds. When the agency processes your loan, it may
request additional material, including federal tax returns and a year-to-date profit-
and-loss statement.
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ECONOMIC INJURY
DISASTER LOANS

Action Plan
& Resources

In this section, you will find the urgent actions you need to take as soon as possible
to ensure you get funding. These action plans summarize the most important
best practices in a format that makes it easy for you to assign actions to different
team members along with a timeline for completion. We recommend that you
review the action plans with your leadership team and customize them for your
business. You will also find a list of resources, informative guides and tools that
will help you and your team get more funding, faster.

Disclosure: This document is provided for information purposes only and is not intended as legal, tax, medical or any other professional advice. The document is provided “as is” and without
any representations and warranties of any kind. Businesses should consult with their own legal and other professional advisors to determine their legal obligations in response to the Covid-19
crisis. Bottom line, we're passing on what we have learned, in an attempt to help you, but you need to listen to your advisors because we don’t have all the information relevant to your business.
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ECONOMIC INJURY DISASTER LOANS

Playbook

Economic Injury Disaster Loans
ACTION PLAN

Action Who When

Review the EIDL program with your leadership team and advisors.

Ask your leadership team and financial advisors to gather all loan
documentation now so you can save time later.

Forward the Guide to Applying for EIDL to your advisors.

Complete the online loan application with the SBA

Gather documents to prepare for possible follow up requests from SBA. Review
the Guide to Applying for EIDL for a list of potentially required documents.

Follow up with SBA on application process and funding.

Economic Injury Disaster Loans
RESOURCES

& Guide to Applying for EIDL
@ SBA

& Small Business Guidance & Loan Resources
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ECONOMIC INJURY DISASTER LOANS

Guide to Applying for EIDL

Purpose
The purpose of this guide is to help you get funding faster by collecting all the documents
you need to apply for a loan under the EIDL program.

Collecting these documents now will help you save time so you can get your funds faster.

Application Process:

Step 1: Review the EIDL program with your leadership team and advisors. Ask your leadership
team and financial advisors to gather all loan documentation now so you can save time later.
Forward the Guide to Applying for EIDL to your advisors.

Step 2: Complete the online loan application with the SBA.

Step 3: Gather all required documentation to prepare for any possible follow up requests
from SBA

Potentially required documents:

«  Company financial statements and tax returns

«  Financial statements & tax returns for any individual owner with 20% stake or more
«  List of shareholders

«  Certificate of incorporation / formation

Step 4: Follow up with SBA on application process and funding.

Online Loan Application with SBA
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